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YARETA: TIME-SAVING TIPS FOR
DATA SUBMISSION



AGENDA

1. Introduction 

2. Where to start: request an organisational unit

3. Deposit your datasets in Yareta

1. Reserve a DOI

2. Large datasets

3. Changes to a deposit

4. Help & resources
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REQUIREMENTS FOR DATA SHARING

Funders InstitutionsJournals
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https://www.unige.ch/research
data/fr/planifier/exigences-des-
financeurs/

https://www.unige.ch/researchdata/fr/planifier/exigences-des-financeurs/


EXAMPLE: SNSF’S REQUIREMENTS
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Departmental, project
or personal web page

Supplementary files 
hosted by the journal

 Datasets in a FAIR 
data repository
Discipline specific
 Institutional
Generic

The SNSF therefore expects all its funded researchers
• to store the research data they have worked on and produced 

during the course of their research work, 
• to share these data with other researchers, unless they are bound 

by legal, ethical, copyright, confidentiality or other clauses, and
• to deposit their data and metadata onto existing public repositories 

in formats that anyone can find, access and reuse without 
restriction.

www.re3data.org

http://www.re3data.org/
http://www.re3data.org/


https://yareta.unige.ch

 Developed as part of a cantonal bill (PL12146)                  

 Repository for the researchers in Geneva

 Swiss-based servers (original et copy) 

 Compliant with FAIR principles & provides DOI

 Free up to 50 GB 

Above, 2 billing options :
 OPTION 1 – Annual billing, by Terabyte: 100 CHF/TB/Year
 OPTION 2 – By data upload (Pay once forever): 2’000 CHF/TB (FNS ✓)
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https://yareta.unige.ch/


WHERE TO START
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Connect your 
SWITCHaai account

Gather all the 
necessary information

Assign roles to your
team members

Joining an existing organizational unit ? >  

log in, look for the Org. Unit in «preservation space» and  

Requesting the creation of a new organizational unit ? > 

1 | Log in Yareta at 
least once

2 | Plan your
request

3 | Ask for your
organizational unit

4 | Give access to 
your team

Each dataset in Yareta is linked to an organizational unit (= a lab / research
group which has a yareta account)

Fill in the form
(this one in digital 

workplace)

https://dw.unige.ch/dwp/app/#/srm/profile/SRHAA5V0HDWRKAPP2A01DGDPVE42M4/srm


GET YOUR ORGANIZATIONAL UNIT IN
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1 | Log in Yareta at 
least once

2 | Plan your
request

3 | Ask for your
organizational unit

4 | Give access to 
your team

You will be asked the following information:
✓ A meaningful name for your organizational unit + a description
✓ Name + email of the person in charge of managing the organizational unit
✓ (his/her ORCID id)
✓ The chosen submission policy:

• With approval: dataset needs to be validated by an approver before publication
• Without approval: no validation step is required

✓ Preservation Policy (in years)
✓ Billing option

1) Annual
2) Pay once forever

Advice for organizational unit name in the FAQ
Your group/lab name is a recommanded choice

Billing: if you are SNSF funded and have budgeted those
costs in your project proposal, select option 2 (option 1 is

not eligible!)

https://www.unige.ch/eresearch/fr/services/yareta/faq/
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GET YOUR ORGANIZATIONAL UNIT IN

1 | Log in Yareta at 
least once 2 | Plan your request 3 | Ask for your

organizational unit
4 | Give access to your

team

https://dw.unige.ch/

Filling this Digital Workplace form is required.
Do it directly to gain time.

(rather than using the «request org. Unit creation» 
button present in Yareta)

https://dw.unige.ch/dwp/app/#/srm/profile/SRHAA5V0HDWRKAPP2A01DGDPVE42M4/srm


GRANT ACCESS TO YOUR TEAM MEMBERS
9

1 | Log in Yareta at 
least once

2 | Plan your
request

3 | Ask for your
organizational unit

4 | Give access to 
your team

You can only add people if they have logged-in at least once

People outside UNIGE can be added to the organizational unit. 
They need to log in first with a Switch edu-ID (free to create)



Members of the organizational unit

MANAGING ACCESS TO AN ORGANIZATIONAL UNIT
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More information : https://www.unige.ch/eresearch/en/services/yareta/faq/

(1) case-by-case basis
(2) Manager, Steward + authorized members (case-by-case)
(3) Depends on the chosen submission policy: DEPOSIT WITHOUT APPROVAL > Creator / DEPOSIT WITH APPROVAL > Approver
(4) Data Steward is a recommended role that brings added value to an Organizational Unit

Rôle
Action

Guest 
(no account)

Guest 
(with an account) Visitor Creator Approver Steward Manager 

(obligatoire)
Search metadata of all 
archives and download 
data from public archives

✓ ✓ ✓ ✓ ✓ ✓ ✓

Download data from 
restricted archives ✓(1) ✓ ✓ ✓ ✓ ✓

Download data from 
closed archives ✓(1) ✓(2) ✓(2) ✓(2) ✓ ✓

Create deposits ✓ ✓ ✓ ✓

Approve deposits ✓(3) ✓ ✓ ✓
Manage deposits and 
archives ✓(4) ✓
Manage organizational 
Unit and team member 
roles

✓

https://www.unige.ch/eresearch/en/services/yareta/faq/


DEPOSITING DATASETS
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1. Fill metadata (information about the dataset) and save 2. Add the data itself

3. Optional: reserve a DOI

4. Edit files and metadata as you like

5. Hit the «submit» button when you
are done

DOI will be provided immediately when 
you click on “reserve a DOI” or “submit”.
BUT it will be active only 24H after the 

deposit is completed and archived (= after 
you have clicked SUBMIT)



IMPORTANT INFORMATION: LARGE DATASETS
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https://www.unige.ch/eresearch/en/services/yareta/faq#large

Start your
deposit in 

Yareta

Prepare
your

dataset on 
a shared

space

The Yareta
IT team will
upload the 
dataset to 

your Yareta
deposit

You review
the deposit

and click the 
SUBMIT 
button

In the deposit interface, there is a limit of 1 GB per single upload
(= one file or multiple files selected together).

2 solutions:
1.) add files of less than 1GB one by one to the same deposit, 

2.) use the specific upload procedure for large datasets (see below)

• Name it and structure it as per 
Yareta Guidelines

• Yareta > Deposit ID > ..
• Give the Yareta Team Access to it

• Create deposit in Yareta
• Fill the metadata section (title, 

contributors, access level, etc…)
• Copy your deposit ID 

https://www.unige.ch/eresearch/en/services/yareta/faq#large


CHANGES TO A DEPOSIT
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Yareta is an archiving solution.
Once submitted and archived (=status “completed”), 

deposits cannot be changed.

In your org. unit, your deposits are 
under various tabs:

Editable deposits:
 Metadata changes
 Files changes (adding, 

removing, replacing, …) 
are possible

Fixed, archived deposits
• Metadata is fixed*
• Files changes ARE NOT POSSIBLE

* Small changes to metadata (typos) will be possible in the next release

But you can create a new deposit (containing the 
new files) and combine it with an existing one. You 

will thus obtain a DOI for the whole, which is 
called a “collection”



COMBINE EXISTING ARCHIVES
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User-case
A researcher took pictures of the same area of 
sky once a day for 2 years. 
She preserved her photos by making monthly 
deposits into Yareta.
She is writing a paper on the results of the last 
6 months of her data collection, and wants to 
attach the corresponding research data to her 
paper.
She is going to create a collection on Yareta
that combines her last 6 deposits with a unique 
DOI that she can cite in her article.



STEP 1

STEP 2

STEP 3

STEP 4

STEP 5

Share 
your data 
(optional)

Search for 
your data 

(DOI)

Upload 
your data 

for preservation

Grant access 
to your team 

members

Get your 
Organizational

Unit

RESEARCHER’S JOURNEY
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IN AN ARTICLE

https://doi.org/10.26037/yareta:fp326563trgt3gp3l3ofsyfiem
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https://doi.org/10.26037/yareta:fp326563trgt3gp3l3ofsyfiem
https://pubs.rsc.org/en/Content/ArticleLanding/2019/OB/C9OB01355E


YARETA’S RESOURCES
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https://www.unige.ch/eresearch/fr/services/yareta/ including the FAQ !  1

2

3

https://www.unige.ch/eresearch/fr/services/yareta/


WWW.UNIGE.CH/RESEARCHDATA
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Yareta IT support

• Yareta IT support and creation of your 
account > dw.unige.ch

• Intregration with your lab’s systems 

• Contact our IT team > eresearch@unige.ch

• DLCM integration guide >
https://yareta.unige.ch/docs/DLCM-
IntegrationGuide.html

Research Data support

• Training and support > www.unige.ch/rd
• DMP 
• File organization, naming, formats
• Funders’ requirements 
• Preparing your data for archiving
• Important aspects (ethical, legal,...)
• Dissemination and data sharing

• Contact researchdata-info@unige.ch 
• Your contacts for research data management:  

Arve > Anouk.Santos@unige.ch
Bastions > Talal.Zouhri@unige.ch
CMU > Floriane.Muller@unige.ch
Mail    > Dimitri.Donze@unige.ch

DO YOU NEED SUPPORT?
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Local support:
Véronique Rosset +95178
Floriane Muller +95092 

https://dw.unige.ch/dwp/app/#/srm/profile/SRHAA5V0HDWRKAPP2A01DGDPVE42M4/srm
mailto:eresearch@unige.ch
https://yareta.unige.ch/docs/DLCM-IntegrationGuide.html
http://www.unige.ch/rd
mailto:researchdata-info@unige.ch
mailto:Anouk.Santos@unige.ch
mailto:Talal.Zouhri@unige.ch
mailto:Floriane.Muller@unige.ch
mailto:Dimitri.Donze@unige.ch


Division de l’information scientifique

THANK YOU FOR YOUR ATTENTION

floriane.muller@unige.ch
022.379 50 92

mailto:floriane.muller@unige.ch
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