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Arnaud WAEBER

Exchange Coordinator SEMP

Service de la mobilité academique - SMAC
(Academic Exchange Office)




Welcome Ses

WELCOME TO GENEVA i} UNIVERSITE
% " DE GENEVE
RCRDEMIC EXCHANGE
WELCOME SESSION i
Friday 13 February 2026, Uni Dufour
Agenda
Bam — B:30am

Welcome
Distribution of welcome packs
Weilcome words by the Rectorate of the University of Geneva

&:30am — 0am Mability information sessions
(SEMF)

18zm — 10:45arm Coifee Break
10:45am — 11 45am  Student Services' session
1145am —12:30pm T Support

Uy Dufour. Rocht L300UE00

Student Services Booths

mma:nw‘r;;mﬁmm
Uni Dufour, 15t Eles Espace Point Vie de Gampus
I Check our website !

From 11,30 am Lench box (voucher)

Dther Activities »
Friday 13.02 Campus Tour + visits of ihe LINIGE Library sites, on registration U N IVE RSITE
Sunday 15.02 City Tour, organized by Erasmus Student Network (ESN). on registration :

Ve e v T %) DE GENEVE




) ) ) S

L |l Guide d’Accueil
S Mobilité 20252026 |

PDF version available on the
welcome session web page

DOCUMENTS TO DOWNLOAD

‘ Maobility Guide

How to fill in OCPM's form E

How to open a bank account

&5 UNIVERSITE

%%’ DE GENEVE

You are kindly invited to read it if you have any questions.

It will answer almost all your questions !
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You already received your UNIGE username, UNIGE email,

and should have done the procedure to obtain your ISIS
password identifier

Need help ? See IT SESSION and the Welcome day web page

The Faculties will only contact you to your UNIGE email

www.unige.ch - Portail & rortail | Q | FR |

Check it regularly!


http://www.unige.ch/

Welcome Pack Contents

e Student guide “” _ g.gﬁ.\;g
e Student card

e Statement from the SMAC office (2x)

e Declaration of Honour (for scholarship)

A

e Residence permit form (E) in English
e One voucher for lunch




Statement from the SMAC Office

Attestation de mobilité // Exchange attestation

nnnnnnnnnnnnnn
......

Shows you are registered at the University of =
Geneva as an exchange student. e

We hereby certfy that
Mr. i
borm o
cisizen of Denmark
proceeding from the
Université de Copenhague - Denmark

Your student number is stated (SIUS).
The amount of the SEMP scholarship F

Do several copies (color) for the OCPM, SAM, —

mmmmmmmmmm

Bank, home university, etc.



Présentateur
Commentaires de présentation
Aujourd’hui


| CHECKLIST |

A FAIRE MAINTENANT/URGENT

] Séancesd'information
des facultés

) Permisde séjour (p.18)
[_] Assurance maladie (p.22)

|_] Validation de la carte
d'étudiant-e a chaque début
de semestre (p.41)

A FAIRE DANS LES 2 SEMAINES

| Inscriptions aux cours (p.33),
confirmation a nous transmettre

] Inscriptions aux examens (p.34)

[_] Validation du plan d'études
(p33)

|1 Enregistrer les numéros
d'urgence dans vos contacts

] Sivous étes secouriste:
annoncez-vous au Service STEPS
(Santé au travail, environne-
ment, prévention et Sécurité)
secretariat-steps@unige.ch

Checklist

FACULTATIF

] Inscription aux tandems
linguistiques (p.37)

|_J Inscription aux cours
de francais (gratuits) (p.36)

] Inscription aux activités
sportives et culturelles (p.38)

|_] Inscription a une association
d'étudiant-es (p.45)

) Inscription au Buddy System et
sur le compte Instagram de
PESN (p.45)

NE PAS OUBLIER LORS...

D'un changement d'adresse

> Modifier dans votre Portail
UNIGE = mon UNIGE =
données de contact — adresse
, Informer|'office cantonal de
la population et des migrations
(OCPM) - voir page 19

FIN DE SEJOUR

[_] Adresse pour les relevés de notes
|_] Informer|'OCPM de votre départ
|1 Déclaration d'impots

|_] Résilier votre assurance
maladie suisse

Attestation de mobilité = attestation d'immatriculation

p.10-11

TODO NOW

] Information sessions
inthe faculties

] Residence permit (p.18)
] Medical insurance (p.22)

) Validate your student card
every semester (p.41)

TO DO IN THE FIRST 2 WEEKS

) Sign up for courses (p.35),
send us the confirmation

Sign up for exams (p.35)

Ay

O

Save emergency numbers
in your contacts

O

If you are a first aider:
report to STEPS Service

(Santé au travail, environne-
ment, prévention et Sécurité)
secretariat-steps@unige.ch

Validate your study plan (p.35)

OPTIONAL

I Sign up for language
tandems (p.37)

[} Sign up for (free) French
classes (p.36)

[ Sign up for cultural and
sports activities (p.39)

) Join a student
association (p.45)

Join the Buddy System and
follow ESN en Instagram (p.45)

DO NOT FORGET WHEN YOU...

Change your address

> Modify your details on the
Portail UNIGE = mon UNIGE =
données de contact = adresse

wr Inform the Office Cantonal de la
Population et des Migrations
(OCPM) - see page 19

END OF YOUR STAY

) Address for your transcript
) Inform the OCPM

[ Taxdeclaration

[ cancel your swiss
health insurance

CHECLKLIST
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Go to « Le Point Vie de Campus » (Uni
Dufour, 1st floor), use the phone to call me
during my reception hour or on
appointement.

BRI vie 0c

ACCUEIL DES ETUDIANT-ES / STUDENT RECEPTION
Service de la mobilité académique (SMAC)

Pour toute question, venez nous retrouver a

Uni Dufour, 1* étage, point vie de campus

Accés: »> unige.ch/presse/plans

Meet us at Uni Dufour, 1st floor

Monde Mobilité Suisse

./ Claire Giordano Marisol Pedrosa

\ Claire.Giordano@unige.ch Marisol.Pedrosa@unige.ch
Tél: 02237989 73 Tél: 022 379 8615

mardi-jeudi-vendredi: 10h a 12h lundi-mardi-jeudi de1oh a 1zh
et sur rendez-vous et sur rendez-vous

Europe / SEMP
Arnaud Waeber
Arnaud.Waeber@unige.ch

Tél: 022379 90 87
mardi-jeudi: 10h a12h30
et sur rendez-vous

CONTACT AND ORGANIZATION

Pour les questions académiques - (p. 14-15)




Contacts

Practical matters
e SEMP Scholarship
e Residence permit
e Documents for your exchange

e General support and help

Academic Exchange Office (SMAC)
Uni Dufour 1st floor

Arnaud WAEBER
» My reception schedule:
10h-12h30 Tuesday and Thursday

(on appointment afternoon Thursday)

Academic matters

=

Course selection and validation

Changes+signature for your Learning
Agreement

Registration for courses and exams

Transcripts of Records (ToR)

Secrétariat des étudiants of the
Faculty + Academic advisors
(conseillers-eres académiques)



Contacts

AN

Exceptionnal changes of my reception hours:

* Thursday February 26, 2026: not working




Academic advisors and Student Office
by faculty p.14-15

| CONTACTS ET ORGANISATION |

e Academic questions

e Change or take new courses

SECRETARIAT
DES ETUDIANT-ES

Pour tout ce qui concerne les
cours, examens ou inscriptions,
contactez le secrétariat des
étudiant-es de votre faculté,

Faculté

Secrétariat

CONSEILLERS/ERES
ACADEMIQUES

Pour toutes les questions
académiques durant I'année
(par ex. pour finaliser votre
plan d'études), contactez votre
conseiller/ére académique.

Contacts et horaires

STUDENT OFFICE

Far all questions related to
classes, exams and registration,
please contact the student
office of your faculty.

ACADEMIC ADVISOR

For all academic questions during
the year (for example: to finalise
your learning agreement),
contact your academic advisor
(conseiller/ére académique)

Conseillerfére académigue

Droit Uni Mail unige.ch/droit/fac/organisation/ M Yourmna Colin-Osta, M. Alexandre Lombard:
he 3093 secretariat consellleres-dioit@unige.ch
. . ; unige.chflettres Mfr/infosfcontact/ M. Nicolas Fornerad: mobilite-lettres@unige.ch
Lett: Aile Jura Loz H 5 3
. Reg I St ra t I O n to i S e service-efu M™ Franqoise Zay: Francoise Zay @unige.ch (ELCF)
Sciences S.ti'nc.“_" SnTpeERfceE 1 M. Xavier Chilller: conselller-etudes-sclences @unige.ch
séme étage informationspratiques/contacts
I r I Economie et Uni Mail " i i . "
CO u rS e S & eXa S management 1287 A unige.ch/gsem /fr/etudiants /service M= Margaux Biermé: mobility-gsem@unige ch
Sciencesde la société Ui Ml unie (h!?ﬂmw Hm.e i M"* Vanessa Rousseaux: mobilite-etu-sds@unige.ch
3279 organisation/sacratariat
: Uni Mail
Psychologje et o3 (PSYCHO) unige.ch/fapse/fetudiants/secretariat M"* Vera Kotte: Vera Kotte@unige.ch

e Validate/sign your Learning

sciences de l'éducation

pog [ 3m (SSED)

Théalogie

Uni Bastions
1fue de-Candolle

unige.ch/thealagie/infos feontacts

M™ Chen .Mqrs;me Dandelot: ChenDandelot@unige.ch

Traduction et Uni Mail unige.ch/ftl/fr/mobilite-echanges/ ) - . :
Ag re e m e nt * interprétation 6256 ahidlarisin M. Olivier Demissy-Cazeilles: Clivier.Demissy@unige.ch
10 rue des

Global Studies
Institute

Vieux-Grenadiers,

3" étage

unige.chfgsi/fr/contacts

M. Marc Pochon: Marc Pochon@ unige.ch
M. Bogomil Kohlbrenner: Bagom|| Kehlbrenner @unige.ch [Global Health)

*You can also require the validation by email to the academic advisor putting arnaud.waeber@unige.ch in copy.

Please state clearly the list of the courses/changes (code, name of the courses, ECTS).

CONTACT AND ORGANIZATION


mailto:arnaud.waeber@unige.ch

Faculty information session
MANDATORY

You have to attend only the
faculty information session of
your host faculty but if you
have questions regarding
courses you are taking in
another faculty, feel free to

go...

Droit

16 février | 11h1g
Uni Mail, salle MR380

Etudiant-es CDT/CTL:
16 février | 12h1g
Uni Mail, salle MR170

Ecole de langue
et civilisation francaises

16 février | entre 10h et 12h
Entretiens individuels
Landolt, salle Lsog

GSEM - Economie et Management

16 février | 1zh1s
Uni Mail, salle MS130

Global Studies Institute

16 février | 12h1s
Uni Mail, salle MS160

Institut des Sciences
de I"Environnement (MUSE et MDT)

19 février | entre 12h et 13h
66 Bld Carl-Vogt, ISE, Bureau Biog

Lettres

16 février [ 18h15
Les Philosophes, salle PHIL102

Psychologie et
Sciences de I'éducation

17 février | 16h1s
Uni Mail, salle M5o020

Sciences de la société

20 février | 12h1s
Uni Mail, salle MS130

Traduction et interprétation

16 février | ghg
Uni Mail, salle M1140




Residence Permit

P L L



Residence Permit

o Swiss citizens
0 European citizens

i . .
’\ % World (visa + non-European citizens)




Residence Permit p.18-21

e Mandatory !

e Contact : Office cantonal de la population et
des migrations - OCPM

e Deadline to apply : 14 days (7 for non-EU)
from the date of your arrival in Switzerland

e State your final address in Geneva. Your
permit will be sent there!




<

Residence permit / WORLD \

REPLIBLIOUE ET CANTON DE GENEVE

You entered in Switzerland T

with a visa and you submitted comssnsc e
your E form: i

You have received a form P SN

st cbiigigires & joindse :

named « confirmation des e s

— Copie du bail 4 koyer ou, en cas dhébergement par un fiers. le formulaire AL et ses
annexes

données » =i A

A retourner par courrier postal:

Office cantonal de la population et des migrations
Case postale 2652
1211 Ganive 2

> Fill the form and send it to
the OCPM per postal mail e



Présentateur
Commentaires de présentation
Aujourd’hui


/”.
Residence permit / WORLD \ a

You entered without visa:
Fill the E form and send it to the OCPM
within 1 week,

and then

Wait for the « confirmation des données »
form and send it back to the OCPM


Présentateur
Commentaires de présentation
Aujourd’hui


Residence permit / WORLD (a

When you get your appointment:

Go in person to the OCPM with the
document listed on your appointment

Cost = CHF 250.-.

’

If needed — ask for a “Attestation de séjour’
at the OCPM (CHF 25.-)



Présentateur
Commentaires de présentation
Aujourd’hui


Residence permit / EU CITIZENS 0

Documents to be sent by regular (postal) mail to the
OCPM:

® E Forms and attachments

e Copy of your passport/ID

e 1 passport photo (put your first and last name in the other side)
e Copy of your SMAC Attestation

e Proof of financial means

e Please note that the O form (financial means) is only valid if
you have a Swiss resident providing you funds. In other case,
please use a letter from parents and/or bank statement.




Residence permit / EU CITIZENS 0

If you do the procedure online which requires an
e-demarches account, they will ask you if you are
a Scholarship holder. Putting YES implies you need
to put a number.

Despite receiving a SEMP scholarship, you are not
considered as a Swiss Confederation Scholarship
holder. Therefore, put NO instead.




Residence permit p.20

If you are living in France:

|:>You don’t need to apply for a Swiss residence permit.

ﬂ/’a World citizens : please contact the French
% authorities to get a residence permit
.l If you are living in the canton de Vaud:

|:>Contact the Population Office of the commune
where you are living to get your residence permit.




OCPM - Addresses

Postal address: l Appointment for biometrics:
Service étrangers Centre cantonal de

Case postale 2652 g'szt;led :

1211 Geneéve 2 -4 route ge Feney

1214 Vernier

Bus6—-19-53-57




£

If you are living in France and you are coming from
a French university/institution, you cannot be
eligible for the SEMP scholarship !

The country of residence during the exchange
must be different than the one of your home
institution according to the rule of our National
Agency MOVETIA.




Residence Permit - Additional information

E form and « confirmation des données » help available on
the Welcome Session SP26 web page
(https://www.unige.ch/exchange/welcome-session-sp26)

DOCUMENTS TO DOWNLOAD

Maobility Guide

— How to fill in OCPM's farm E

How to open a bank account



https://www.unige.ch/exchange/welcome-session-sp26

Insurance

www.unige.ch/exchange/hesz

D

2> UNIVERSITE

% DE GENEVE




Insurance p.22-24

e Mandatory!

e Once registered to the OCPM, the SAM will write
to you (regular mail) to get a copy of your health
and accident insurance.

e Do not send information to the SAM before they
contact you!

e Contact: Service Cantonal de I'assurance-maladie
(SAM)




3 options:

Students who have no insurance:

Register for a Swiss student health insurance policy at your
arrival in Geneva. Please refer to your student guide (p. 22-23).

Students who have a private insurance:

Students who already have a private insurance can validate
their insurance in Geneva. Request the recognition through the
« check form for equivalent of swiss health insurance. Normally
to be done before arrival !

European Health Insurance Card:

Reply to the SAM sending a copy of your EU card (both sides), a
copy of your ID and the attestation from the SMAC Office to
the SAM after their request!




A EXCEPTION FOR EU Health insurance card holders:

If you work legally (even if only 1 hour),
you cannot ask for the equivalence of
your EU Health insurance card.

- Therefore, you must buy a Swiss
health insurance.




Third party liability insurance p.24

Not mandatory but strongly recommended!

* |t covers damage you might cause to a third party
e Often required by accommodation providers
 Mandatory if you use a vehicle (for bicycle check with your

insurance)
About 15 CHF.- per month




See details and help scanning the QR code in
the Guide (page 22).




Finances

UNIVERSITE
%) DE GENEVE




You will receive a tax declaration
- don’t fill it if you don’t work

- you will get a survey to facilitate "
the process (sent by the SMAC)

Informations complémentaires



Detailed information in the document available in PDF on the
welcome session web page

Documents to bring with you to open an account:

e Passport/ID

e Student card

e Copy of the attestation from the SMAC Office

e Copy of the residence permit or proof of payment. It is possible
to provide it later but it’s still mandatory !

e Proof of address



0 EU and EFTA citizens:
— During term time: a maximum of 15h/week

— During the holidays: a maximum of 40h/week but on
request (see Uni Emploi)

i
’\ ~ International/World students:
— 15h/week but only after 6 months of legal stay

Request authorisation from the OCPM



Scholarship

D

UNIVERSITE
%/ DE GENEVE




SEMP Scholarship

e All students from an European university partners of UNIGE are granted a
scholarship if coming through a SEMP agreement.

e Your scholarship will only be given on a Swiss bank/postal account, one
payment (per semester) at the beginning of the semester.

e We will request your IBAN and the Declaration of Honour signed using an
Online Survey (see “Declaration of Honour” in your welcome pack).

Only for UK universities students: in some case, the Turing Scheme does not

A allow you to receive the SEMP scholarship if you receive the TS grant. Please
ask your university to send an email to Arnaud Waeber stating if you are
allowed to the SEMP scholarship or not.




| UNIVERSITE
DE GENEVE _

SEMP Scholarship: Declaration of Honour

movetia

SETVICE DE LA MOBILITE
SCADEMIOUE

Swiss-European Mobility Programme — Student Mobility for Studies.

Declaration of Honour
petween

Universite de Genéve
24 rue du Général-Dufour

1211 Geneve 4
and
NAMES

Both parties agree that the following documenis.

- Leaming Agreement for Studies or Study Plan
- Final Report
- Certificate of Attendance (provided at the end of the exchange)

are an integral part of this deciamtion.
Details of student ("Beneficiary™)
E-mail.

Date of birth {dd/mm/\yyy)

Home institution

City, country

Student number:

Bank details (to be completed by the student):

Bank (or state “postal account’).

Branch address.

1BAN

Account number (Dank or postal)

In the name of (student onlyF

Details of study period

Host institution: Unlyersité de Gendve

City, country: GENEVA, Switzerland

Prospective start of study courses — without infroductory evenis/days — (dd/mmiyyyy)  2009/2021
Prospective end of study courses —without exam session — (dd/mmiyyyy) 2412/2021

| aecept the grant in the total amount of CHF 4400.- 225,

which will be provided to me by the Swiss Confederation represented by the State Secretanat for
Education, Research and Innovation (SERI) and the agency Movetia via the Swiss institution in charge of
the mobility and undertake to:

- only use the funding to cover the travel, living and prep costs | incur in conmection
‘with the planned study trip abroad,

- sgres the enclosed programme of study (Learning Agreement for Studies (or Study Plan for worldwide
mobidity |} with my home and host universities before the stan of the mobility. | am also sware that any
shanges to the programme of study originally agreed must be documented in an updated "Learming
Agreement for Studies” (or Study Plan for worldwice mability),

- provide my home i with & Certil of confirming camp af the study prog
and the exact dates of the stay This certificate should be issued at the end of the stay abroad,

= write 3 report about studying at the host institution (Final Report) foliowing the instruction provided by my host
institution,

- repay part or all of the grant i | do not start the stay abroad or returm early, or if | breach the obligatons stated
in this declaration,

A pre-financing payment shall be made by the Swiss institution to the student representing 100 %
[between 70% and 100%] of the grant stated above:

- within 30 calendar days of ssgning this agreement

- [or] shortly before the start or the start date of the mobifity period for upon receipt of confirmation of armval at
the host institution by e Beneficiary]

Should the Beneficiary fail to provide the supporting documents in ime, according to the home

institution’'s timeline. a later payment of the pre-financing can be accepted in exceplional cases.

If the payment is lower than 100% of the maximum grant amount, the Swiss institution shall make the
balance payment:
[eitherior]

- following the submission of the student’s Final Report which can be considered as the benefizany’s request for

payment
- shortly before the end of the mebiity period.
Green Travel Top-Up for more environmentally-friendly travel

[ 1 mest the conditions mentioned below and | would fik to obtain the coresponding funding:

If | fick the box, | accept the financial incentive of CHF 100 and | undertake fo:

- use this sum 1o subsidise a means of ranspon causing lower COz emissions. than the arplane for my wrip (to
travel to my host country and return to my country of ongin). and all my ips during my exchange,

- present proof of purchase of the travel tcket(s),

- return afl or part of the aid if | de not carry out my stay abroad, if | intermupt it or if | breach the obigatons
indicated here.

The fiat rate of CHF 100 is paid in accordance with the rules set out by the Swiss institufion responsible
for the mobility. By ticking the box, | will be contacted by Amawd Wasber to provide the proofs.

The Beneficiary notes that the institution will process his/her personal data and the data generated dunng
the stay abroad for mobility purposes. The Beneficiary gives hisfher consent for the institutions to
exchange these data where necessary. In addition, hefshe ack ges that the i jon is required to
forward the aforementioned data to the Swiss National Agency Movetia, fo ensure proper implementation
of the Swiss-European Mobility Programme SEMP. Movetia is mandated by the Swiss government to
mplement the SEMP.

Place, date:

Signature of Beneficiary:

3 The dufation of e Bty Ghired EIEFTAES 15 GFIRE SOURT A, GTER &3 B8 PAlAL BrovIBsd IRt e BEneNEiry plyRisally Meves fom the
Nome insIEan B e Nos! Msbiuton asroad. I the case of Sended mooiiy” (e, where pan of e semesier lkes place vrhaly and par
‘Wi 3 physica presence at T Nos? instution), the grant 1 agjusan 1D e At turaton of say in T host Sountry. No grants af any king
Afe I0Aroed = M CaEE Of WILB-OMTY MODty

! FOr Ong EBTesier an BOUVIIE O £ Smes the monthly AmOUNt 0f C=F 440.-; For twn semusisrs: an equeasent of 13 timet the monthiy

amourd of 440.-; paid In ne fime per 5|

The payment

ETEFRT
16 0one 0n @ Swiss Dank or posia accoont only.




SEMP Scholarship: Green Travel

Green Travel Top-Up for more environmentally-friendly travel
L1 | meet the conditions mentioned below and | would like to obtain
the corresponding funding:

| mccept the grant in the total amount of CHF 4400.- 242

which will be provided to me by the Swiss Confederation represented by the State Secretariat for
Education, Research and Innovation (SERI) and the agency Movets via the Swiss institution in charge of
the mobiity and undertake to:

- only use the funding 10 cover he travel. Iving expenses and language preparaton costs | INGUr in connectkon
with the planned study tip abmad,

- agres the enclosed programme of study (Learning Agreement for Studies (or Study Plan for wori
mobility]) with my home and hast universities before the stard of the mobility. | am also awane that
ehamges 1o the programme of study originally agread must be documented in an updated 7
Agresment for Studies” or Study Plan for worldwide mobiity),

= provige my home mstitution with a Certificate of Attendance confirning comgletion o
and the exact dates of the stay. This certificate should be sswed atthe end of the

= wiite 3 report about studying 81 the host instiution [Final Report) following th
niEtiRuton,

- repay pant or all of the grant if | 8o not start the stay abroad of rebum &
n this declaration

Study programme
‘abroad,
ction provided by my hast

PR If | tick the “Yes” box, | accept the financial incentive of

the student representing 100 %

L ivmsemnnse - CHF 100 and | undertake to:
A * use this sum to subsidise a means of transport causing lower CO,
T i @MiSSiONS than the airplane for my trip (to travel to my host country

the end of the mobiity periad

[ 1 meet the conditions mentioned betow and | would like 1o abtain the comesponding funding a n d ret u r n to my CO u nt ry Of O rigi n ),

If 1 fick the box, | accept the financial incentive of CHF 100 and | undertake to:

. .
- use this sum 1o subsidiss 3 means of ransport causing lower CO2 emissons than the airplane for my o (o [
travel to my host country and retum to my countey of ongin). and alt my trips during my exchange. a I l a | I ly rl pS l j rl | lg I I ly ex( : a | lge
- present proof of purchase of the travel ticketis), ’

= return all or part of the ad if | do net cammy out my stay abroad. if | intermupt #t or if | breach the obigatons
ndicated hers.

.
T ke o CHF 100 s o s B S sl bl * presentp roof of pu rchase of the travel tmket(s) or a letter
for the mobility. By ticking the box, | will be contacted by Amaud Waeber to provide the proofs
The Beneficiary notes that the institution will process his/her personal data and the data generated during M
the stay abroad for mobilty purposes. The Beneficiary gives hisiher consent for the institutions to (
exchange thesa data where necessary. In addition, he/she acknowledges that the institution is required to C a r S a r I n g
forward the aforementioned data to the Swiss Mational Agency Movetia, to ensure proper mplementation

of the Swise-European Mobility Programme SEMP. Movetia is mandated by the Swiss government to
implement the SEMP

-..__DO not forget to sign
Arnaud Waeber will send you a survey to collect the information and

3 The Quration of the Gl SOUrses SEETines e grarm

A pre.financing payment shall be made by the Swiss inatfutio
[hetween 70% and 100%] of the grant stated above
E within 30 calendar days of signing this agresmant
- [of] shorly before the start or the start date of i

the host institation by the Benaficiary]
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SEMP Scholarship : Online survey

ACATEMIC EXCHANGCE
QFFICE

HOW TO RECEIVE YOUR SCHOLARSHIP?

As scholarship holder, you will receive your scholarship goly by bank transfer and on a
Swiss bank account or postal account.

Please sign the previous document (Declaration of Honour), take a picture of both sides
or scan them (scanner available at the UNIGE libraries).

Then, scan the QR code below and complete the survey to provide us your personal
data and bank information.

At the end of the survey, you need to upload the document « Declaration of Honour =
signed. Please upload the two pages/sides in gne document (ideally in PDF).

In addition to the completed and signed “Declaration of Honour”, you must have
provided a walid (3 signatures) leaming agreement.

Personal data :

First name / Last Name:
Date of Birth:

Student number S1US:
UNIGE email :

Information about your exchange :

Sending institution: Universidad Autonoma de Madrid
Country: Spain
Academic period: YEAR 2023-2024

Link to the survey for the bank information:
dire.unige.ch/outils/limesyryeya/index.php

Before doing the online survey, make sure
you have a valid Swiss bank account and
have the Declaration of Honour completed,
signed, and merged in one document.




PLEASE NOTE THAT THE SCHOLARSHIP
WILL BE GIVEN ONLY IF YOU :

* Provide a valid Swiss IBAN
and

* Provide the signed Declaration of Honour (both pages)
and

* Provide your Learning Agreement signed by all

(student, your home university coordinator and Arnaud Waeber
or the UNIGE academic advisor)
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Introduce yourself always...

asan exchange student

to make sure you will get the correct information




You need help or support for your studies?

EI""‘ "EI

e#*

. Workshops
. Individual interviews
. Campus coach




* MR 080 / MS 150
M = Mail (the building)
* R =rez-de-chaussée (ground floor)
* S =sous-sol (basement)
e M2193 = Uni Mail, second floor

Ask for help at the
lodges or use the UNIGE

App !



e Course schedule/timetable : www.unige.ch/progcours

For any changes, contact the academic advisor of your faculty (p. 14-15
in your guide) stating clearly your changes and putting
arnaud.waeber@unige.ch in copy.

| only sign Learning agreement if | have the ok from the academic
advisor.

e Restrictions : https://www.unige.ch/exchange/en/incoming

e SEMP — Cours & Restrictions = Restrictions

e Please take courses within a maximum of 2 Faculties ! French support
courses do not count as an extra faculty !


http://www.unige.ch/progcours
mailto:arnaud.waeber@unige.ch
https://www.unige.ch/exchange/en/incoming

Available on the faculty web page

— indicates key dates such as deadline to register for the
courses/exams

— shows the exams period

— Dates or information/procedure might be diferent depending
on the faculty



Course Schedule & Restrictions p.32-33

COURS-SEMINAIRE

Global Governance.
The Art of Negotiation.
@ Frongais B Mester

Global Studies Institute Horaire et lieu(x)
Globzl Studiss inshnte
Perode

@ JAMT6S ~ Printemps 2023

Puree

2h

* Horaire et lieu(x) e & Fenic)
Mardi 14-16
Enseignant-e référent-e Uni-Mail MS050 - Multimédia Sauf 28.2.23 de 14h15 & 17h00. Salle MS050

Informations complémentaires
Sous-iitre

Enseignant-e référent-e
Objectif

Descriptif MC  Micheline Calmy-Rey




Registration for courses and exams is mandatory for every course
- Students Office of your host faculty (not with me!)

Each faculty has its own procedure for registration for both courses and
exams

If you take courses in 2 faculties : register in/through your host faculty.
Respect the deadline for the registration (courses+exams)

The exact schedule for the exams will be provided by the faculty only few
weeks before the exams...



Exams take place at the UNIGE within the official dates.

You have to sit your exams according to the
rules and dates established by your host

Faculty!
You cannot ask for a special/other way or date of
examination than the regular students !




The transcript of records (hardcopy) is sent by the Student office of the faculty
to the address you mentioned during the online registration.

Check your address and change it if necessary:
unige.ch 2> My Portal = Personal data

Your university might require to receive your ToR. Check it and if necessary state the
address provided by your home university.

AThe SMAC Office does not send nor manage any transcript of records.



Important:

State the number of originals you need when you
register for exams (students office).



* 2 French lessons per week free of charges for Exchange students
(space available basis); 3 ECTS for each lesson

* Link for registration already sent
 Booth in Uni Mail Lobby on
February 16-17-18 for questions (10h00 to 14h30)
* Deadline to register: 18.02.2026
 Tandem Linguistique (platform)




Vie de campus p.38-39

| ETUDIANT-ES |

LE POINT VIE DE CAMPUS

Situé au ceeur d'Uni Dufour,

cet espace est a disposition

de la communauté universitaire
pour découvrir toutes les offres
du campus.

Lundi-vendredi | 10h a 16h
Uni Dufour | 1 étage

» Expositions

i)

CULTURE
culture.unige.ch
= Activités

« Spectacles

« Concerts

- Ateliers

= Billets offerts
» Projections

ETUDIANT-E
EN MOBILITE

SANTE & BIEN-ETRE
unige.ch/sse

« Consultations

= Ateliers et groupes
« Besoins particuliers
» Soutien par les pairs
+ unige.ch/help

AIDE A LA
REUSSITE
vie-de-campus.
unige.ch/reussir
« Ateliers

« Soft skills

« Conseil

- Evaluation

» Stratégies

OB

SPORT
sport.unige.ch

~ Activités

« Camps

« Tournois

« Centre sportif
» Championnats
« Sorties

STUDENTS




The university of Geneva offers a very large
choice of activities:

See Campus Life (Vie de campus) :
https://www.unige.ch/dife/vie-de-campus/
and
Student Services’ session + Booths



https://www.unige.ch/dife/vie-de-campus/

Special needs

* |nformation available https://www.unige.ch/sse/en/besoins-particuliers

It is possible to have special accommodation for your studies and/or exams for

medical reasons.

* You have to submit an accommodation request.
* For courses accommodation: contact the academic advisor of your host faculty
 For exams accommodation: submit a form+documents

* |tis not possible to transfer your current accommodation from your home
university directly to the UNIGE.

* Questions: besoins-particuliers@unige.ch

Deadline: 12 March 2026 (exams accommodation)


https://www.unige.ch/sse/en/besoins-particuliers
mailto:besoins-particuliers@unige.ch

Application UNIGE p.40

PRI
W ’ \ Find your way to a
Receive notifications from 'UNIGE Mobile - classroom
your faculty ‘L'Université dans

\ svotre poche' j‘
Iwww umgeh/moblle — 1

Students offices opening
hours

Look for a contact




Student card p.41

You need to validate your student card in

one of our digital booth

I | | | e swissuniversity.ch

*’ DE GENEVE

UNIVERSITE
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Libraries p.43

. Your (validated) student card allows
! . you to borrow books and use the
Iibrary services.



http://www.unige.ch/biblio

Cafeteria p.44

1 dish is
available
everyday in
each cafeteria

at 5 francs Repas a 5 francs
Mode d’emploi

5 francs meals
User’s quide




Good Tips p.45

BONS PLANS/GOOD TIPS

Ol EH0




Public Transportation p. 46

R J
CITE-VIEUSSEUX Ji%gd&g’ép} MONTBRILLANI&? gé
SQ;SI\IVETTZOQQ‘ ;9&. ﬁ li-' w .
ST R el <24 years old = free annual pass for public
Rue de Lyon l_'ii’,__ A Shossies Q\""’\ﬁo . :
ame ©C transportation in Geneva (TPG)
Ol “  https://www.unireso.com/
LALj::22ION @ 0};739 g
- q e i " EAUX-VIVES
cemem T wsemessee Bl L. You need to obtain first a Swisspass
ALIGRO Geneve = AI’O&’/ AL s s %*%'?’s-
é&‘l PLAINPALALS H de [(Il}l‘[eilél':{vel'ﬁ{]llr&‘é‘:jllalre.: dﬁd . .
VA SR T o oo e Then you have to go in person to the Cornavin
| CHAMPEL or Rive office with your student ID (UNIGE)
[} tpg - agence
and the document Attestation de mobiliteé //
5 GoN o wAREE Exchange attestation


https://www.unireso.com/

Departing Geneva

UNIVERSITE
DE GENEVE



Departing Geneva Definitely p.48-49

We will contact you before the end of the
semester to remind you of the instructions

Send the completed D Form to the OCPM:

e The form will be sent to you by email before your departure

Close your Swiss bank account (optional but highly recommended)

Complete the Final report:
e Web link sent few weeks before the end of your exchange




Departing Geneva Definitely p.48-49

Transcripts:

e Before your departure, check your
address in your UNIGE webpage

e Check with your home university
where you need to receive your ToR

e |f needed, ask for multiple original
transcript to your Student Office



Certificate of Arrival

From 11:45 until 12:30 we can sign your document
«Certificate of Arrival» (Uni Dufour, 1st floor, «Point de vie

de Campus»)

Please fill in already your personal data, dates and information

If you do not have it, you can contact
arnaud.waeber@unige.ch for an appointment or send it by

email for signature.
- [ 000 - .



mailto:arnaud.waeber@unige.ch

Questions

My presentation will be available online very soon
* | will be present today from 11:45 until 12:30 for your questions
- «Point de vie de Campus»










Erasmus Student Network
Genéve
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Erasmus Student Network

What is ESN?

Erasmus Student Network: European association for
exchange students

- Not only for European students!
Goal: enjoy your exchange as much as possible!

Remember: we are Volunteers! (aka reqgular students like you)




ttttttttttttttttttttt
Genéve

How do we work?

november

Y th f s su

Our Socials (/nstagram & Telegram)
Monthly Calendar
Registration forms posted on Telegram

Office hours twice a week

Come pay at our ESN desk




*¥ESN

Erasmus Stude tNt ork
eeeee

Get one

The ESNcard, whatis it ?

» The ESNcard is the membership card of I office

hqursg !
ESN you will need to access our events

during the year

. The card will grant you access to all

The ESNcard is your passport to an unforgettable Erasmus
experience. As the official membership card of the Erasmus

ESN’'s event and over 1500 discounts all prsbeins sl b

around Europe
15.-

It's valid_1 year from the issue date



Where to find us ?

Whether you want to buy your ESNcard or pay for an event,

you can find us at the ESN desk in Uni Mall, durmg our ofﬁce
hours at MRO55. —

o o

— Uni Mail, first corridor on the right
when entering from the park.




Also looking for a deeper

connection with locals ?
Find your buddy with the buddy system

Want to discover the city,
cool places, help with French
or another language... or
just expand your social
network?

We’'ve got you covered!

Until Sunday! e0coo0



Where to get more information?

QL EREE

“d ESN Geneve FORMAL

4 ESN Geneve Chat

Erasmus Student Network
Genéve



CHAT

Erasmus Student Network
Genéve




eeeeee

M4 FEBRUARY

Join us tomorrow!




Erasmus Student Network
Genéve

If you have any questions, don’t hesitate :)
We are happy to help !



Next

10:00 — 10:45 : Coffee break
10:45 — 11:45 : Student services sessions room U600

11:45 — 12:30: Student Services Booths
sports, culture, social, student associations, etc.
11:45 —12:30: IT support (U300/U600)

11:45 — 12:30: FAQ&Help/Arnaud Waeber

guestions, signature of your certifical of arrival, etc.
S 000 T



Have a great stay in Geneva !
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