
Welcome

to Geneva!

Vera Sandoval  .  Claire Giordano

Academic Exchange Office



Welcome Day



Welcome Pack – cover page

Your student number

Your main faculty

< NAME  >



Document to be presented at:

- OCPM
- Bank
- Other institutions

Welcome Pack – Statement from the IA Office

< NAME >



Welcome Pack – student guide





Checklist   p.10-11  



Contacts



Question:    Practical matters p.13

Claire Giordano

Academic Exchange Office

Uni Dufour 1st floor – Espace Point

Tel . 022 379 89 73

Please visit me and do not send emails! 



Instagram @genevandyou

Question:    Practical matters p.13



Courses

Study plan validation

Registration to courses&exams

Secrétariat des étudiants of 
your faculty

Academic advisors
(conseiller-ère académique)   

Question:    Academic matters p.14



Academic advisors and Student Office
by faculty p.14-15



Faculty information session

Today – GSI
SDS



Residence Permit



Residence Permit – p. 18-19

European citizens

World (visa + non-European 
citizens)

≠ work permit !



• Mandatory !

• Office cantonal de la population et des 
migrations - OCPM

• Deadline to send your form: 1 week

• State your final address in Geneva. Your
permit will be sent there

Residence Permit - p. 18-19



Residence permit / WORLD !

You have received the form named
« confirmation des données »

> Fill it and send it to the OCPM per 
postal mail within a week



You did NOT get the « Confirmation des données » form

>Fill the E form and send it to the OCPM within 1 week,

and then

>Wait for the « confirmation des données » form and 
send it back to the OCPM

Residence permit / WORLD !



When you get your appointment:

Go in person to the OCPM with the document listed on 
your appointment - cost ≅ CHF 270.-.

Address on page 21

Residence permit / WORLD !



Documents to be sent to the OCPM

Residence permit / EU CITIZENS! 



Residence permit  p.20



Insurance



Insurance p.22

Mandatory!    Deadline: 7 days

Send a copy of your contract to the SAM* when
they write you (*Service Cantonal de l’assurance-maladie)



Insurance p.22-23

Students who have no insurance

Students who have a private insurance

EU students

3 options: 



Insurance p.22

Students who have no insurance:

– Purchase a Swiss student health insurance

– Recommended: scorestudies.ch 

– Send a copy of your contract to the SAM when
you get their mail

1st option: 



Insurance p.22

Subscribe even if you did not get your

residence permit

Valid as soon as your get your policy

number (through Allianz Care)

= Allianz Care



Insurance p.23

Students who have a private insurance:

- The « check form for equivalent of swiss
health insurance » must be signed

- send the check form to the SAM when
you get their mail

2nd option: 

Stamped and signed by 
your private insurance!



Insurance p.23

EU students:

> If you already have an EU insurance card only
AND if you don’t work in Geneva (even 1 hour!)

3rd option: 



Third party liability insurance p.24

Not mandatory but strongly recommended!

• Covers damage you might cause to a third party
• Mandatory if you use a vehicle (including bicycles)
• About 15 CHF.- per month
• Students staying at the Cité Universitaire: you should have 

one already

www.scorestudies.ch/



Finances



You will receive a tax declaration

→ don’t fill it if you don’t work

→ you will get a survey to facilitate
the process (sent by the SMAC)

Geneva taxes p.26



Detailed information in your student guide

Scholarship holders: you need a swiss bank
account!

Open a swiss bank account p.27



Scholarships



Scholarship p.31

• If applicable

• First scholarship in cash

• Swiss account mandatory

• Credited on your swiss account between the 
10th and the 15th of each month

• Last month: credited on your swiss account
after visiting us



Scholarship « Bon de caisse »  p.31

• Please check the schedule

• Go to Uni Dufour, 2nd floor
with your voucher + passport/ID



How to proceed ?

1. Sign and upload the document + 
IBAN + a photo of your bank card

2. Use the QR Code or the link
to enter your bank information

Scholarship - Grant agreement 

Deadline: March 3



Studies



Introduce yourself …

as an  exchange student

to make sure you will get the correct information



You need help or support for your studies?

. Workshops

. Individual interviews

. Campus coach

 

UNIGE Learning support



• MR 080 / MS 150
• M = Mail (the building)
• R = rez-de-chaussée (ground floor)
• S = sous-sol (basement)
• M2193 = Uni Mail, second floor

Find a classroom

Ask for help at the 
lodges or use the UNIGE 

App !



Monday 17

If you haven’t seen your academic advisor by 
then, please participate in your course anyway

Timetable: www.unige.ch/progcours

Courses start on:



Your study plan in Geneva p.32-33

www.unige.ch/progcours

You can adapt your study plan slightly only and you can not 
change the faculty

Contact: academic advisor or student service of your faculty
(guide p. 8)

http://www.unige.ch/progcours


Registration to courses&exams p.33-34

• Registration to all courses with your main faculty

• Mandatory for every course and exam

• ! Deadline



Get organized!

as most exams take place at the end of the 
Semester!

Exams   p.34



Exams take place in person at the 
UNIGE within the official dates

Exams   p.34



State the number of originals you need when you register for 
exams.

Make sure to state the International Office address of your
University before the exams
>student portal   >données de contact étudiant  >adresse

Get your transcripts



If your University asks for it:

please visit me with the copy of your agreement:

Learning Agreement’s signature



Other



• French classes: 2 lessons per week free –
according to the space available

Registration: www.unige.ch/coursappui/

 Information booth: Feb 17,18,19 at Uni Mail 
lobby

 E-mail later today

• Tandem Linguistique (platform)

• Programmes in French from A2 level onwards

Maison des Langues & Ecole de langue et de 
civilisation française    p.37

http://www.unige.ch/coursappui/


Vie de campus  p.38-39



Application UNIGE  p.40

Find your way to a 
classroom

Students offices opening
hours

Receive notifications from
your faculty

Look for a contact



Student card p.41

• You need to validate your student card in 
one of our digital booth



Your (validated) student card allows
you to borrow books and use the 
library services.

The Uni Mail library is open every day.

www.unige.ch/biblio

Libraries p.43

http://www.unige.ch/biblio


Free annual pass if ≤ 24 years old
https://www.unireso.com/

Online or TPG shop:

Cornavin – Mon to Fri, 8.00 am to 7.00 pm 

                  Sat, 9.00 am to 6.00 pm

Rive + Lancy Pont Rouge – Mon to Fri, 9.00 am to 6.00 pm

Bring your ID + statement from the IA Office + 

proof of housing if you live in Geneva.

Public Transportation in Geneva 
(TPG)  p. 46

https://www.unireso.com/


Departing Geneva
Definitely

We will contact you before
the end of the semester to 
remind you of the instructions



Next

? ! Before 14h30



Have a great stay in Geneva ...
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