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. welcome session web page

DOCUMENTS TO DOWNLOAD

‘ Mobility Guide

How to fill in OCPM's form E

How to open a bank account
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MOBILITE ACADEMIQUE

You are kindly invited to read it if you have any questions.

It will answer almost all your questions |
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You already received your UNIGE username, UNIGE email,
and should have done the procedure to obtain your ISIS
password identifier

Need help ? See IT SESSION and the Welcome day web page

The Faculties will only contact you to your UNIGE email

www.unige.ch =2 Portail B Fortail ‘ Q ‘ FR ‘

Check it regularly!
D L


http://www.unige.ch/
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WE|C0me PaCk COntentS ‘I \ Mobilité 20252026 |

e Student guide

e Student card

e Statement from the SMAC office (2x)

e Declaration of Honour (for scholarship)
e Residence permit form (E) in English

e One voucher for coffee & croissant+one for lunch |1 e R




Statement from the SMAC Office

Attestation de mobilité // Exchange attestation

Shows you are registered at the University of
Geneva as an exchange student.

EXCHANGE ATTESTATION

We haraby cortfy thad

Your student number is stated (SIUS).

The amount of the SEMP scholarship

Do several copies (color) for the OCPM, SAM,
Bank, home university, etc.




Checklist

| CHECKLIST |

A FAIRE MAINTENANT/URGENT

() Séancesd'information
des facultés

[ Permis de séjour (p.18)
[ Assurance maladie (p.22)

(] Validation de la carte
d'étudiant-e a chaque début
de semestre (p.41)

A FAIRE DANS LES 2 SEMAINES

[ Inscriptions aux cours {p.33),
confirmation a nous transmettre

[ Inscriptions aux examens (p.34)

[} Vvalidation du plan d'études
(p33)

[ Enregistrer les numéros
d'urgence dans vos contacts

[ Sivous étes secouriste;
annoncez-vous au Service STEPS
(Santé au travail, environne-
ment, prévention et Sécurité)
secretariat-steps@unige.ch

FACULTATIF

) Inscription aux tandems
linguistiques (p.37)

[ Inscription aux cours
de francais (gratuits) (p.36)

Inscription aux activités
sportives et culturelles (p.38)

Q

[J Inscription a une association
d'étudiant-es (p.4s)

a

Inscription au Buddy System et
sur le compte Instagram de

I'ESN (p.45)
NE PAS OUBLIER LORS...

D'un changement d’adresse

» Modifier dans votre Portail
UNIGE = mon UNIGE =
données de contact - adresse

<, Informer l'office cantonal de
la population et des migrations
(OCPM) - voir page 19

FIN DE SEJOUR

|1 Adresse pour les relevés de notes
] Informer 'OCPM de votre départ
|] Déclaration d'impots

[ Resilier votre assurance
maladie suisse

Attestation de mobilité = attestation d’immatriculation

p.10-11

T0 DO NOW

o) Information sessions
in the faculties

J Residence permit {p.a8)
J Medical insurance (p.22)

J Validate your student card
every semester (p.41)

TO DO IN THE FIRST 2 WEEKS

) Sign up for courses (p3s),
send us the confirmation

J Sign up for exams (p.35)
J Validate your study plan {p.35)

J Save emergency numbers
in your contacts

J f you are a first aider:
report to STEPS Service
{Santé au travail, environne-
ment, prévention et Sécurité)
secretariat-steps@unige.ch

OPTIONAL

J Sign up for language
tandems {p.37)

] Sign up for (free) French
classes (p.36)

J Sign up for cultural and
sports activities (p.39)

] Join a student
association {p.45)

J Join the Buddy System and
follow ESN on Instagram (p.45)

DO NOT FORGET WHEN YOU...

Change your address

o Modify your details on the
Portail UNIGE = mon UNIGE =
données de contact = adresse

L Inform the Office Cantonal de la
Population et des Migrations
(OCPM) - see page 19

END OF YOUR STAY

) Address for your transcript
J Infarm the OCPM

J Tax declaration

' Cancel your swiss
health insurance

CHECLKLIST
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Go to « Le Point Vie de Campus » (Uni
Dufour, 1st floor), use the phone to call me
during my reception hour or on
appointement.
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ACCUEIL DES ETUDIANT-ES / STUDENT RECEPTION O
Service de la mobilité académique (SMAC) o
Pour toute question, venez nous retrouver a —~
Uni Dufour, 1 étage, point vie de campus -
Acces: >> unige.ch/presse/plans ~
Meet us at Uni Dufour, 15t floor =
=
<C
Monde Mobilité Sulsse
I Claire Giordano Marisol Pedrosa .
\ Claire.Giordano@unige.ch Marisol.Pedrosa@unige.ch <
Tél: 022379 89 73 Tél: 022379 8615 e
mardi-jeudi-vendredi: 10h a 12h lundi-mardi-jeudi de 10h a 12h z
et sur rendez-vous et sur rendez-vous ~
o
o

e Europe / SEMP
Arnaud Waeber
Arnaud.Waeber@unige.ch
Tél: 022379 90 87

mardi-jeudi; 10h 3 12h30
et sur rendez-vous

Pour les guestions académiques — {p.14-15)




Contacts

Practical matters Academic matters

e SEMP Scholarship .
e Residence permit .
e Documents for your exchange

e General support and help

Academic Exchange Office (SMAC)

Uni Dufour 1st floor
Arnaud WAEBER

My reception schedule: »

10h-12h30 Tuesday and Thursday

(on appointment afternoon Thursday)

Course selection and validation

Changes+signature for your Learning
Agreement

Registration for courses and exams

Transcripts of Records (ToR)

Secrétariat des étudiants of the
Faculty + Academic advisors
(conseillers-eres académiques)



Contacts

Exceptionnal changes of my reception hours:

Tuesday September 16, 2025: From 14h00 to 17h00 instead of 10h00 to
12h30

Tuesday September 23, 2025: From 14h00 to 17h00 instead of 10h00 to
12h30

* Tuesday September 30, 2025: to be confirmed




Academic advisors and Student Office
by faculty p.14-15

e Academic questions

e Change or take new courses

e Registration to
courses & exams

e Validate/sign your Learning

Agreement*

| CONTACTS ET ORGANISATION |

SECRETARIAT
DES ETUDIANT-ES

Pour tout ce qui concerne les
cours, examens ou inscriptions,
contactez le secrétariat des
étudiant-es de votre faculté.

CONSEILLERS/ERES
ACADEMIQUES

Pour toutes les questions
académigques durant 'année
{par ex. pour finaliser votre
plan d'études), contactez votre
conseiller/ére académique.

Secretariat Contacts ot horaires

Droit Uni Madl unige.ch/droit/tac/onganisation/

3093 secretsriat

o, fos/con
Lettros Alle Jura A0272 unige.chflettras e finfos/contact)
srvicoaty

Sciences 111 unige ch/schancas/fr/
I ooo3 informationspratiques/contacts
Ecanomie et Uni Madl . . )
management 3287 unige.ch/gsem/fr/etudlonts/service
Sclinces de la soclété Uni Mail un-gnch/'..ncntcs-soz»ctc/hcmm/

nM9 organisation/sacrotariat

: Urn Mail
:z’:&zfg:& ation | 393 [PSYCHO} unige.ch/fapsefetudiants/secretariat
) 2 1og f3m |{SSED)

Uni 8astions " A\
Théckogie 1 7ise de-Candalle unign.ch/theologle/infos/contacts
Traduction et Uni Mail wnige ch/fti/fr/mobibite. ochanges/
interprétation 6256 etudiants-n

<tud 10 fue des
3‘::;::" . Vieux-Grenadiers, | unige.ch/gsl/fr/contacts
) 3" dtage

STUDENT OFFICE ACADEMIC ADVISOR
For ali questions related to For all academic questions during
classes, exams and registration the year (for example: to finalise

contact the student

your leaming agreement),
contact your academic advisor
(conseiller/ére académique)

ples
office of your faculty.

Conseiller/ére academique

M™ Bda Bertassa, M™ Youmna Colin-Osta:
ronseltleres-drolt@unige.ch

M. Nicolas Fornerod: mobilite-dettres@unige.ch
M** Frangosse Zay: Francoise. Zay @unige.ch {ELCF)

M. Xavier Chiilier: conselllor-atudes- sciences @unigo.ch

M Margaux Siermé: mobility-gsem@unige ch

M™ Vanessa Rousseaux: mobilite-etu-scs@unige.ch

M™ Vera Xotte: Vera Xotto@unige,cn

M* Chen Morngane Dandelot: Chen Dundelot @unlge ch

M, Olivier Demissy-Cazeilles: Olivier Demissy ®unige.ch

M, Marc Pochon: Marc.Pochon@unige.ch
M. Bogomi| Xohibrenner; Begomil Kohlbrennes@unige.ch {Global Health)

*You can also require the validation by email to the academic advisor putting arnaud.waeber@unige.ch in copy.

Please state clearly the list of the courses/changes (code, name of the courses, ECTS).

CONTACT AND ORGANIZATION


mailto:arnaud.waeber@unige.ch

Today !

Faculty information session
MANDATORY
[ hare  leetdte

GS| —

You have to attend only the
faculty information session of
your host faculty but if you

have

questions

regarding

courses you are taking in
another faculty, feel free to

go...

Droit

16 septembre | ghis
Uni Mall, salle M113o
Etudiant-es COT/CTL:
15 septembre | 1ghis
Uni Mail, salle MRobo

Ecole de langue
et civilisation frangaises

15 septembre | entre 10h et 12h
Entretiens Individuels
Landolt, salle Lsog

GSEM - Economie et Management

16 septembre | vohs
Uni Mail, salle MS130

Global Studles Institute

12 septembre| 145
Uni Mail, salle MRob6o

Institut des Sciences
de 'Environnement (MUSE et MDT)

16 septembre | entre 17hg et 18h
ISE, Annexe B rer étage, 66 Bld Carl-Vogt

Lettres

15 septembre | 18h
Les Philosophes, salle PHIL20

Psychologie et
Sclences de I'education

16 septembre | 16img
Uni Mail, salle Mgos0

Sclences de la sociéte

15 septembre | 12lng
Uni Mail, salle d MRo6o

15 septembre | gh
Sciences I, salle Ajoo

Sclences
[artention : séance pour dtudiant-es réguller-dres
ouverte sgaloment aux etudiant-es d'echange IN}
15 septembre | 8hzo

Théologie Les Philosophes, salle PHIL201

[attention  séance pour studiant-os regulier-eres
ouverte dgalement aux etudiant-es échange IN|

Traduction et interprétation

15 septembre | ghis
Lni Mail, MR160




Residence Permi
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Residence Permit

o Swiss citizens
6 European citizens

I/Q World (visa + non-European
\ citizens)




Residence Permit p.18-21

e Mandatory !

e Contact : Office cantonal de la population et
des migrations - OCPM

e Deadline to apply : 14 days (7 for non-EU)
from the date of your arrival in Switzerland

e State your final address in Geneva. Your
permit will be sent there!




Residence permit / WORLD

You entered in Switzerland with a visa
and you submitted your E form:

You have received a form named
« confirmation des données »

> Fill the form and send it to the OCPM
per postal mail

[

Y

5

A relowrmer par couerier posial

T S O W W S - S W P T .




. . o
Residence permit / WORLD \ 6

You entered without visa:
Fill the E form and send it to the OCPM within 1

week,

and then

Wait for the « confirmation des données » form
and send it back to the OCPM



Residence permit / WORLD /’%

%

When you get your appointment:

Go in person to the OCPM with the document
listed on your appointment

Cost = CHF 250.-.

If needed — ask for a “Attestation de séjour” at the
OCPM (CHF 25.-)



Residence permit / EU CITIZENS @

Documents to be sent by regular (postal) mail to the
OCPM:

® E Forms and attachments

e Copy of your passport/ID

e 1 passport photo (put your first and last name in the other side)
e Copy of your SMAC Attestation

e Proof of financial means

e Please note that the O form (financial means) is only valid if
you have a Swiss resident providing you funds. In other case,
please use a letter from parents and/or bank statement.



Residence permit / EU CITIZENS @

If you do the procedure online which requires an e-
demarches account, they will ask you if you are a
Scholarship holder. Putting YES implies you need to put

a number.

Despite receiving a SEMP scholarship, you are not
considered as a Swiss Confederation Scholarship holder.

Therefore, put NO instead.




Residence permit p.20

If you are living in France:

"uﬁ’ |:>You don’t need to apply for a Swiss residence permit.

,/’q World citizens : please contact the French
\ authorities to get a residence permit

LIBERTE

PATRIE If you are living in the canton de Vaud:

@

|:>Contact the Population Office of the commune
where you are living to get your residence permit.




OCPM - Addresses

Postal address: | Appointment for biometrics:
Service étrangers Centre cantonal de

Case postale 2652 ';'Zmemed :

1211 Genéve 2 “route de Peney

1214 Vernier

Bus6—-19-53-57




g

If you are living in France and you are coming from
a French university/institution, you cannot be
eligible for the SEMP scholarship !

The country of residence during the exchange
must be different than the one of your home
institution according to the rule of our National
Agency MOVETIA.




Residence Permit - Additional information

E form and « confirmation des données » help available on
the Welcome Session SA25 web page
(https://www.unige.ch/exchange/en/welcome-days-sa25)

DOCUMENTS TO DOWNLOAD

Mobility Guide

_ How to fill in OCPM's form E

How to open a bank account



https://www.unige.ch/exchange/en/welcome-days-sa25

Insurance
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Insurance p.22-24

e Mandatory!

e Once registered to the OCPM, the SAM will write
to you (regular mail) to get a copy of your health
and accident insurance.

e Do not send information to the SAM before they
contact you!

e Contact: Service Cantonal de I'assurance-maladie
(SAM)




3 options:

0 Students who have no insurance:

—  Register for a Swiss student health insurance policy at your
arrival in Geneva. Please refer to your student guide (p. 22-23).

o Students who have a private insurance:

—  Students who already have a private insurance can validate
their insurance in Geneva. Request the recognition through the
« check form for equivalent of swiss health insurance. Normally
to be done before arrival |

—  European Health Insurance Card:

—  Reply to the SAM sending a copy of your EU card (both sides), a
copy of your ID and the attestation from the SMAC Office to
the SAM after their request!




A EXCEPTION FOR EU Health insurance card holders:

If you work legally (even if only 1 hour),
you cannot ask for the equivalence of
your EU Health insurance card.

- Therefore, you must buy a Swiss
health insurance.




Third party liability insurance p.24

Not mandatory but strongly recommended!

* |t covers damage you might cause to a third party
e Often required by accommodation providers
 Mandatory if you use a vehicle (for bicycle check with your

insurance)
About 15 CHF.- per month




See details and help scanning the QR code in
the Guide (page 22).
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You will receive a tax declaration
- don’t fill it if you don’t work

- you will get a survey to facilitate " "
the process (sent by the SMAC)

Informations complémentaires



Detailed information in the document available in PDF on the
welcome session web page

Documents to bring with you to open an account:

Passport/ID

Student card

Copy of the attestation from the SMAC Office

Copy of the residence permit or proof of payment. It is possible
to provide it later but it’s still mandatory !

Proof of address



@ EU and EFTA citizens:
— During term time: a maximum of 15h/week

— During the holidays: a maximum of 40h/week but on
request (see Uni Emploi)
l/q \

International/World students:
— 15h/week but only after 6 months of legal stay

Request authorisation from the OCPM



Scholarship
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SEMP Scholarship

e All students from an European university partners of UNIGE are granted a
scholarship if coming through a SEMP agreement.

e Your scholarship will only be given on a Swiss bank/postal account, one
payment (per semester) at the beginning of the semester.

e \We will request your IBAN and the Declaration of Honour signed using an
Online Survey (see “Declaration of Honour” in your welcome pack).

Only for UK universities students: in some case, the Turing Scheme does not

A allow you to receive the SEMP scholarship if you receive the TS grant. Please
ask your university to send an email to Arnaud Waeber stating if you are
allowed to the SEMP scholarship or not.




SEMP Scholarship: Declaration of Honour

UNIVERSITE

DE GENEVE _ movetia

SEONCE DE LA wooLiTt
acAptaZI

Swizs-Ecropean Mebiity Progrsmme - Student Mobiity for Studies

Declaration of Honour

between
LRlsitg oe Gendve
24 1oe du Général.Cusiour
1211 Genave 4
and
NAMES

Both parties agres that the following documents
- Leaming Agreamant for Studies o Stady Flan

- Fimal Repont
- Certficate of Atendance [provided at the end of the axchange)

are an inlegral part of this geciaraiion,
Detads of student ("Beneficiary™)
E-mat

Dtz of itn (Cammayyy)

Home mstiluticn

City. country

Studerd number

Bank details (to be completed by the student):

Bank [or state “postal aocount”)

Branch address

IBAN

ACCOUM NUMDST (DANK of Postal)

In the name of (Student anly ¥

Detads of study period

Host insteution Uniersts de Genbve

City, country GENEVA Swizeriand

Prospective start of shudy couses - without introduclony dvents/cays - (ddmmyyyy) 200092021
Prospective énd of stody courses - without exam sassion — (dd/mmyyyy) 24n2200

1 accept the grant m the oaail amosnt of CHF 4400, %4+,

which will be provided %0 me by the Swiss Confederation represented by the State Secretomat for
~ and | (SERI) and the agency Movetn v the Swise insttuton in charge of

[
e mobdty and undertoke %o

- B0y uae the Anging 10 cover The avel Feng eGentes AN DEGUARE Bregaancn conty | NTW in cornecisn
il e SLANSeS Study 1P S0,

- Aree Dw enobed programime of Yoy (Learning Agreemmnt for Studies 100 Sludy Plam for worizeoe
obabty |} Wil iy Some and oSt Usirsded Defore T 3200 OF the modity | 3% 2150 swirs A vy
Shanges IS 1te crogramme of sy argnaly agreed must te documested mn ar wpdated “Lasmang
Agresment lor Studtes” jor Sluzy Man for wordhwide mobiity |

- POAGe My tome Ingimten witn 3 C AN v of the wtady proge
A0G Te £100F 2008 oF the Sy This certfoate shixid be S5+ad 31 ™he end of e ay Jtvoad.

- wite @ eport aboul wuSyneg a he bodl reltuton (Final Repoct) fobowng the inaioction peovides by my host
ehnuson

- repay part or all of Be grant if | 20 not start B May AR Of st early. or if | Soeach the oRigatons states
= thit declacston

A pre-Snancing payment shad te made by the Swiss insitution 10 the Mudent representing 100 %

ootween 70% and 100%] of Ihe grmnt siated above

- witen 30 zsendar Says of sgrng ha agrvemert

- [or] shortly Before B start o e 3%t date Of the Moty perad jor upon recegt of confirmaton of snveal ot
the hast inatinton by the Reneficany]

Shouls the Saneficiary fail 1o provide the supparting documents in me. acsording 1o the home

institson's timeding, A Biter payment of the sre-finaacing can be accapied in exceglions cases

i the payment & lower than 100% of the maximum grant amount, fe Swns instituson shall make he

talanze payment:

feithedor]

- fotloweng S suttrescn of the stadent s Final Report which can be conusensd as the Secedcary s regueat for
payment

- Shory Selore the end of the mabiny perad

Green Travel Top-Up for mose enviconmentally-friendty wavel
O | meet the conditons mentioned below and | sould e o cbtan the comesgondng funding

2| bck e box, | accept the Snanciad ncentive of OWF 100 and | uncerake fo

VS TUE 3 %0 SIS & TEANS Of DATERIN tausing lower DOI amasions than e »rplane for my Ty (19
traent ba oy Susl 20Ul and i 19 iy county of Sagm) and all my s dumng MY eschangs

- presert prood of porchuse of he travel Bokatis).

- tutarn ol o pant of the s ¥ | 05 NS Saery oot sy Sty Abeoad, if | mlatrugt 4 o # | hresch e cbigasons
macaled here

The fat rate of CHF 100 is pald in acoordance with the rules sot out by he Swiss insttuson responsiile
for e mobdty. By boking the box, | will be contacted by Amaud Waeber o provide the proofs.

The Bensficiary notes that the welli pr hesMer pey data and the data generated dunng
e sty abroad for mobiity purposes. The Beneficiary gives hisiher consent for the nstiutions 10
exchange these data whers necessary. In addtion, hefsie ges that the ) is required fo

forward the aforementioned data to the Swies Natioral Agency Movetia, to ensurs proper mplementation
of he Swiss-Eurcpean Mobilty Programme SEMP . Moveta s mandated by e Saiss government to
implement the SEMS

Place, daw

& of Berwhciary

3 T Qatiin of e Whaty SOuts SINETINS B QR AROUSL A Gt L e B st St N T Deetiany shudiay P Yt Be
POME MUSLA0N T THe NOK FRELENS JUTAT 1 T e OF DRSS MOBATY" ) & PR DT I The ST RS pUce Wy W00
W DR DAY I TV 0K PRURAON, T FFT 4 BINORT B T MMM W00 F Gy 1N T TR GIPTY 0 TS 7 0y Ard
2% ZRATeC © e Cae I wRINaTy

N RO OF4 BETREI 3 SOIMIT Of £ VS T FORINY IAOUT Of O 47 ¢ PO e MO 31 SRR I 13 D T FOATTy
P e Y

. T SETITT S G0Pe 30 3 SeNE TANE OF POLTE 3000AT 00




SEMP Scholarship: Green Travel

accept the grart m the o6l amosnt of CHF 4400, 4+

which wil be providedt 1o me by the
Education, Messarch and Innovatio
e mobdty and undertoke %

wss Confederaton represensed by e State Secretomat for
(SERI) and the agency Movetn va the Swiss nstiuton in charge of

- Doy uae the Anging 10 00Ver Hhe Iavel Feng ezentes a0 DOGUAGE Bregaancn costy | NCUs in Connecian
wih e planvces VO S0M
agree SObed programire of YOy (Learning Agreemmnt for Studies 10 Sludy Plam for woria
Oolty || Wl iy Some and b UAhersibes Defore B 3200 OF the modity | 3% 2150 swirs B
Sranges io 1oe Crogramme of study angnaly agreed must te docimested m ar Lpdated “La
Agreement lor Stucier” for Siuzy Plan for wordwide motitty )
DDA My TOMe IS Wil 3 Cartificate of Attendance confioming comgletion o
A7 Mo £4001 2003 OF the Stay. This catfoate Shixid be wEeed 31 he end of He

- witte & mport aboul Musyeg al the boal rettatos (Final Repoet) fcbowng the,
metnuson

- eIy part or all 3f te grant if | 30 not start B Way ASITAD O M
" e deciarston

YLy progranme
my host

or It | Semach the chigatons states

A pre-San
[otaeen

3 paymant ahad te made by the Swiss naituticgg the Mudent representing 100 %
% and 1005 of Ine grantt sigted above

- wtten 30 zaendar capy of sgremy hia sgrvermere
- [or] shorfly Defore Be start of e 5t date of #
the hat inamacn by the Benefizany]

ity parad [or upon recet of contirmation of st at

Shouks the Bareficisry fai 1c provede the
insditson's timeding, A Biter payment

Prting documents in e acsording 10 the home
gre-finaacing can be sctapied in exceglons’ cases

i the payment & lower than 1 of e maximum graot amount, Se Swas instituton shall make the
balanze payment:
[eithesor]

- fotioweng maen of the stadent s Final Report which can De conusensd as the Secedoary s reguet for
2w the #nd of the Moty perod

weed Top-Up for more enviconmentally-friendty wavel

U | meet the conditons mentioned below and | sould e %2 obtan the comespondng funding

# | bck e box, | accept the Ananciad ncentve of OWF 100 and | uncerake 1o

VEE TS 34 X0 SeDLIS4 0 DOANS Of DATERINT Lausng lower CO; amasions than the drplane for my % (19
trarenl B oy Sost counlny nd i 1oty counky of Sagin), dnd Wl my tigs Sung My esshange

- Bresert of purchuse of the travel Bokatis,

f he wat ¥ | 05 1L Saery oot sy Sty Abeoad, f | ilarrugt 4 o # | biesch the cbigasens

- utam
macaled hae

The fat rate of CHF 100 Is paid in occordance with the rules ot out by he Swins institusion resgonsible

for e mobéty. By boking the box, | will be contacted by Amaud Wasber o provide the proofs

The Beneficiary noles that the instituton will protess hisMer personal data and the data generated dunng
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Green Travel Top-Up for more environmentally-friendly travel
L1 | meet the conditions mentioned below and | would like to obtain
the corresponding funding:

If | tick the “Yes” box, | accept the financial incentive of

CHF 100 and | undertake to:

* use this sum to subsidise a means of transport causing lower CO,
emissions than the airplane for my trip (to travel to my host country
and return to my country of origin),

* and all my trips during my exchange,

» present proof of purchase of the travel ticket(s) or a letter

(car sharing)

Arnaud Waeber will send you a survey to collect the information and
documents/proofs.




SEMP Scholarship : Online survey

, X""““‘""ﬁ -
é E\ UNIVERSITE

DE GENEVE

ACADEMIC EXCHANGE
QFFILE

HOW TO RECEIVE YOUR SCHOLARSHIP?

As scholarship holder, you will receive your scholarship gnly by bank transfer and on a
Swiss bank account or postal account.

Please sign the previous document (Declaration of Honour), take a picture of both sides
or scan them (scanner available at the UNIGE libraries).

I, s i O cod elow and compt he sy o prod usyor parsora Before doing the online survey, make sure

AL o o e ey o oot 1 sploa o coeument « Decaratn of Honour . .
T you have a valid Swiss bank account and

provided a valid (3 signatures) leaming agreement.

oo have the Declaration of Honour completed,

First name / Last Name:

o sighed, and merged in one document.

Student number SIUS:
UNIGE email :

Information about your exchange :

Sending institution: Universidad Autonoma de Madrid
Country: Spain
Academic period: YEAR 2023-2024




PLEASE NOTE THAT THE SCHOLARSHIP
WILL BE GIVEN ONLY IF YOU :

* Provide a valid Swiss IBAN
and

* Provide the signed Declaration of Honour (both pages)
and

* Provide your Learning Agreement signed by all

(student, your home university coordinator and Arnaud Waeber
or the UNIGE academic advisor)






Introduce yourself always...

asan exchange student

to make sure you will get the correct information




You need help or support for your studies?
. Workshops EH‘ HE
. Individual interviews
. Campus coach




* MR 080 / MS 150
M = Mail (the building)
R =rez-de-chaussée (ground floor)
S =sous-sol (basement)

e M2193 = Uni Mail, second floor =
Ask for help at the

lodges or use the UNIGE
App !



e Course schedule/timetable : www.unige.ch/progcours

For any changes, contact the academic advisor of your faculty (p. 14-15
in your guide) stating clearly your changes and putting
arnaud.waeber@unige.ch in copy.

| only sign Learning agreement if | have the ok from the academic
advisor.

e Restrictions : https://www.unige.ch/exchange/en/incoming

e SEMP — Cours & Restrictions = Restrictions

e Please take courses within a maximum of 2 Faculties ! French support
courses do not count as an extra faculty !


http://www.unige.ch/progcours
mailto:arnaud.waeber@unige.ch
https://www.unige.ch/exchange/en/incoming

Available on the faculty web page

—> indicates key dates such as deadline to register for the courses/exams

— shows the exams period

— Dates or information/procedure might be diferent depending on the
faculty



Course Schedule & Restrictions p.32-33

COURS-SEMINAIRE M &

Global Governance.
The Art of Negotiation.

@ Frangais 8 Master

Global Studies Institute Horaire et |ieu(x)
Giobal Studies Institute

Période

@ JAM165 " Printemps 2023

Durée
2h
* Horaire et “eu(x) : Horaire et lieu(x)

Mardi 14-16
Enseignant-e référent-e Uni-Mail MS050 - Multimédia Sauf 28.2.23 de 14h15 a 17h00. Salle MS050

Informations complémentaires
Sous-titre

Enseignant-e référent-e
Objectif

Descriptif MC  Micheline Calmy-Rey




Registration for courses and exams is mandatory for every course
- Students Office of your host faculty (not with me!)

Each faculty has its own procedure for registration for both courses and
exams

If you take courses in 2 faculties : register in/through your host faculty.
Respect the deadline for the registration (courses+exams)

The exact schedule for the exams will be provided by the faculty only few
weeks before the exams...



Exams take place at the UNIGE within the official dates.

You have to sit your exams according to the
rules and dates established by your host

Faculty!
You cannot ask for a special/other way or date of
examination than the regular students !




The transcript of records (hardcopy) is sent by the Student office of the faculty
to the address you mentioned during the online registration.

Check your address and change it if necessary:
unige.ch = My Portal = Personal data

Your university might require to receive your ToR. Check it and if necessary state the
address provided by your home university.

AThe SMAC Office does not send nor manage any transcript of records.



Important:

State the number of originals you need when you
register for exams (students office).



* 2 French lessons per week free of charges for Exchange students
(space available basis); 3 ECTS for each lesson

* Link for registration already sent
* Booth in Uni Mail Lobby on

September 15-16-17 for questions (10h00 to 14h30) B
* Deadline to register: 17.09.2025
 Tandem Linguistique (platform)

llllllllllllllll




Vie de campus p.38-39

| ETUDIANT-ES |

LE POINT VIE DE CAMPUS

Situé au coeur d'Uni Dutour,

cet espace est a disposition

de la communaute universitaire
pour découvrir toutes les offres
du campus.

Lundi-vendredi | 1oh 216h
Uni Dufour | 1* étage

i/

CULTURE
culture unige.ch
* Activites

« Spectacies

« Concerts

« Ateliers

« Billets offerts

* Projections

« Expasitions

SANTE & BIEN ETRE
unige.ch/sse

» Consuitations

« Ateliers et groupes

= Besoins particuliers
« Soutien par les pairs

« unige.ch/help

4

ETUDIANT-E
EN MOBILITE

VIE DE CAMPUS

AIDE A LA
REUSSITE
vie-de-campus.
unige.ch/reussir
« Ateliers

» Saft skills

* Consell

« Evaluation

* Stratégles

3B

SPORT
sport.unige.ch

« Activites

« Camps

« Tournols

« Cantre sportif
« Championnats
+ Sorties

STUDENTS



The university of Geneva offers a very large
choice of activities:

See Campus Life (Vie de campus) :
https://www.unige.ch/dife/vie-de-campus/
and
Student Services’ session + Booths



https://www.unige.ch/dife/vie-de-campus/

Special needs

* |Information available https://www.unige.ch/sse/en/besoins-particuliers
It is possible to have special accommodation for your studies and/or exams for
medical reasons.
* You have to submit an accommodation request.

* For courses accommodation: contact the academic advisor of your host faculty
* For exams accommodation: submit a form+documents

It is not possible to transfer your current accommodation from your home
university directly to the UNIGE.
Questions: besoins-particuliers@unige.ch

Deadline: 24 September 2025 to 8 October 2025 (exams accommodation)


https://www.unige.ch/sse/en/besoins-particuliers
mailto:besoins-particuliers@unige.ch

Application UNIGE p.40

LY
m\‘w ’ N Find your way to a

Receive notifications from 'UNIGE Mobile P classroom
your faculty 'L'Université dans )‘

‘votre poche! -
l _wvyw.t‘mige.h/mobile _— )

Students offices opening
hours

Look for a contact




Student card p.41

e You need to validate your student card in
one of our digital booth

.y UNIVERSITE
I I I I g swissuniversity.ch " DE GENEVE




Libraries p.43

L 6

Your (validated) student card allows
it you to borrow books and use the
Iibrary services.

The Uni Mail library is open every day.

www.unige.ch/biblio



http://www.unige.ch/biblio

Cafeteria p.44

1 dish is
available
everyday in
each cafeteria

at 5 francs Repas a 5 francs
Mode d’emploi

5 francs meals
User’s guide




Good Tips p.44

BONS PLANS/GOOD TIPS

Ol EH0




Public Transportation p. 46
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Departing Geneva
Definitely
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Departing Geneva Definitely p.48-49

We will contact you before the end of the
semester to remind you of the instructions

Send the completed D Form to the OCPM:
e The form will be sent to you by email before your departure

Close your Swiss bank account (optional but highly recommended)

Complete the Final report:
e Web link sent few weeks before the end of your exchange




Departing Geneva Definitely p.48-49

Transcripts:

e Before your departure, check your
address in your UNIGE webpage

e Check with your home university
where you need to receive your ToR

e |f needed, ask for multiple original
transcript to your Student Office



Certificate of Arrival

From 11:45 until 12:30 we can sign your document
«Certificate of Arrival» (Uni Dufour, 1st floor, «Point de vie

de Campus»)

Please fill in already your personal data, dates and information

If you do not have it, you can contact
arnaud.waeber@unige.ch for an appointment or send it by

email for signature.
0 [V 00 - [



mailto:arnaud.waeber@unige.ch

Questions

My presentation will be available online very soon
* | will be present today from 11:45 until 12:30 for your questions
- «Point de vie de Campus»




Autumn 2025
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IESN

Erasmus Student Metwu k



https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
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Erasmus Student Netwn k

peice & Moy,
wWE.\.(OME WEE)

And so many more...




*ESN

What IS ESN?

Erasmus Student Network: European association for
exchange students

- Not only for European students!

Goal: enjoy your exchange as much as possible!
Remember: we are Yolunteers! (akaregular students like you)



Erasmus Student Network
Genave

How do we work?

* Our Socials (Instagram & Telegram)
 Monthly Calendar

« Registration forms posted on Telegram
« Office hours twice a week

 Come pay at our ESN desk



The ESNcard, whatis it ? = S\

The ESNcard is the membership card of
ESN you will need to access our events
during the year
The card will grant you access to all ESN’s
event and over 1500 discounts all around
Europe

15.-

It's valid 1 year from the issue date

Get one
during
office
hour

The ESNcard is your passport to an unforgettable Erasmus
experience. As the official membership card of the Erasmus
Student Network (ESN), it opens doors to a world of
opportunities, discounts, and lifelong friendships.

Our Partners and Services £



Erasmus Student Network

Genave

Where to find us ?

Whether you want to buy your ESNcard or pay for an event,
you can find us at the ESN desk in Uni Mail, during our office

hours at MRO55.
T Ty E o A

— Uni Mall, first corridor on the right
when entering from the park.




Also looking for a deeper HFESE

connection with locals ?
Find your buddy with the buddy system

Want to discover the city, cool places, help with French or another lang
expand your social network?

We’ve got you covered!

Subscribe to www.buddysystem.eu and find your buddy, here in Gene'
0000



http://www.buddysystem.eu/

*ESN
Where to get more Information?

@esngeneva

ESN Geneve FORMAL

|

ESN Geneve Chat
4



FORMAL

CHAT

Genéve




Genéve

If you have any questions, don't hesitate :)
We are happy to help !



Next

10:00 — 10:30 : Coffee break
10:30 —11:45 : Student services sessions room U600

11:40 — 12:30: Student Services Booths
sports, culture, social, student associations, etc.
11:40 — 12:30: IT support (U300/U600)

11:40 — 12:30: FAQ&Help/Arnaud Waeber

questions, signature of your certifical of arrival, etc.
S I




Have a great stay in Geneva !




