
Welcome

to Geneva!

Vera Sandoval  .  Claire Giordano

Academic Exchange Office



Welcome Pack – cover page

< NAME  >



Welcome Day



This is your enrollment certificate.

Document to be presented at:

- OCPM
- Bank
- Other institutions

Welcome Pack – Statement from the IA Office

< NAME >



Welcome Pack – student guide



Academic calendar p. 6-7



Timing  p. 8-9



Checklist   p.10-11  



Contacts



Question:    Practical matters p.13

Claire Giordano

Uni Dufour 1st floor – Espace Point

Extended hours next week:

Monday, Tuesday, Thursday, Friday

9 to 13 am

Please visit or call 
me, do not send
emails! 



Instagram @genevandyou

Question:    Practical matters



Courses

Study plan validation

Registration to courses&exams

Secrétariat des étudiants of 
your faculty

Academic advisors
(conseiller-ère académique)   

Question:    Academic matters p.14-15



Academic advisors and Student Office
by faculty p.14-15



Faculty information session

>Classes will start 
on Monday, 
February 16



Residence Permit



Residence Permit – p. 18-21

European citizens

World (visa + non-European 
citizens)

≠ work permit !



• Mandatory !

• Office cantonal de la population et des 
migrations - OCPM

• Deadline to send your form: 1 week

• State your final address in Geneva. Your
permit will be sent there

Residence Permit



Residence permit / WORLD !

You have received the form named
« confirmation des données »

> Fill it and send it to the OCPM per 
postal mail within a week



If you did NOT get the « Confirmation des données » form

>Fill the E form (or copy) and send it to the OCPM within
1 week

and then

>Wait for the « confirmation des données » form and 
send it back to the OCPM

Residence permit / WORLD !



When you get your appointment:

Go in person to the OCPM with the document listed on 
your appointment - cost ≅ CHF 250.-.

Residence permit / WORLD !



Documents to be sent to the OCPM

Residence permit / EU CITIZENS! 



Residence permit  p.21



Insurance



Insurance p.22-24

Mandatory!    Deadline: 7 days

Send a copy of your contract to the SAM* when
they write you (*Service Cantonal de l’assurance-maladie)



Insurance

private
insuranceno insurance EU students

Buy a swiss student
insurance

If you hold an EU 
insurance card

Valid with the 
check form –

stamped&signed
by your

insurance only



Insurance

www.unige.ch/exchange/health



Third party liability insurance

Not mandatory but strongly recommended!

• Covers damage you might cause to a third party
• Mandatory if you use a vehicle (including bicycles)
• About 15 CHF.- per month
• Students staying at the Cité Universitaire: you should have 

one already

• www.unige.ch/exchange/health



Finances



If you don’t work, don’t fill the declaration sent by
the Administration fiscale cantonale (AFC)

→ please fill the 2 surveys available here instead

1. When you get the first AFC letter

2. At the end of your stay (2nd letter from the AFC)

Geneva taxes p.26



Information + link in your student guide

Scholarship holders: you need a swiss bank
account!

Open a swiss bank account p.27



Scholarships



Scholarship p.31  >Boursier-ère UNIGE

• If applicable

• First scholarship in cash

• Swiss account mandatory

• Credited on your swiss account between the 
10th and the 15th of each month

• Last month: credited on your swiss account
after visiting us



Scholarship « Bon de caisse » 

• Please check the schedule

• Go to Uni Dufour, 2nd floor
with your voucher + passport/ID



How to proceed ?

1. Sign and upload the document + 
IBAN + a photo of your bank card

2. Use the QR Code or the link
to enter your bank information

Scholarship - Grant agreement 

Deadline: March 2nd



Studies



Introduce yourself …

as an  exchange student

to make sure you will get the correct information



Your study plan in Geneva p.32-35

www.unige.ch/progcours (timetable – building&classroom)

You can adapt your study plan slightly only and you can not 
change the faculty.

Study plan with major changes will not be validated.

Contact: academic advisor or student service of your faculty
(guide p. 14-15)

http://www.unige.ch/progcours


Monday, February 16

Please participate even if you

haven’t met your academic advisor

Courses start on:



Registration to courses&exams

• Registration to all courses with your main faculty

• Mandatory for every course and exam

• Deadline !



Get organized!

as most exams take place at the end of the 
Semester!

Learning support:

Exams   p.34



Exams take place in person at the 
UNIGE within the official dates

Exams   p.34



State the number of originals you need when you register for 
exams.

Make sure to state the International Office address of your
University before the exams:

>portail.unige.ch 
>mon UniGE >données de contact étudiant  >adresse

Get your transcripts p.34-35



If your University asks for it:

please visit me with the copy of your agreement

Learning Agreement’s signature



Other



Scams

!
The swiss police would never call you, talking in English 
and ask you for your bank account



French classes with our Maison des langues

2 lessons per week free
Limited places
Registration before February 18:  

 Information booth: February 16 to 18
 10-14h30 at Uni Mail lobby

Tandem Linguistique (platform)

French courses p.36-37



Application UNIGE  p.40

Find your way to a 
classroom

Students offices opening
hours

Receive notifications from
your faculty

Look for a contact



Student card p.41

• You need to validate your student card in 
one of our digital booth



Cafeteria  p.44

1 dish is 
available 
everyday in 
each cafeteria 
at 5 francs



Good Tips  p.45



ESN Genève
Spring 2026



https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview
https://docs.google.com/file/d/1CGL3dSvBQvXmv5cPQGHmwSJxbW54TXSx/preview


And so many 
more…



What is ESN?

• Erasmus Student Network: European association for 
exchange students

- Not only for European students!

• Goal: enjoy your exchange as much as possible!

• Remember: we are Volunteers! (aka regular students like you)



How do we work?

• Our Socials (Instagram & Telegram)

• Monthly Calendar

• Registration forms posted on Telegram

• Office hours twice a week 

• Come pay at our ESN desk



The ESNcard, what is it ?

● The ESNcard is the membership card of 

ESN you will need to access our events 

during the year

● The card will grant you access to all ESN’s 

event and over 1500 discounts all around 

Europe
It’s valid 1 year from the issue date

Get one 

during 

office 

hours ! 

15.-



Where to find us ?
Whether you want to buy your ESNcard or pay for an event, 
you can find us at the ESN desk in Uni Mail, during our office 
hours at MR055.

→ Uni Mail, first corridor on the right 

when entering from the park.



Also looking for a deeper  
connection with locals ? 

Find your buddy with the buddy system

Want to discover the city, cool
places, help with French or
another language… or just
expand your social network?
We’ve got you covered!

Until Sunday!



Where to get more information?

@esngeneva

ESN Genève FORMAL

ESN Genève Chat



FORMAL

CHAT
#2e2f9b

#ec0080



Join us tomorrow!



If you have any questions, don’t hesitate :)
We are happy to help !



Departing Geneva
Definitely p.48-49

We will contact you before
the end of the semester to 
remind you of the instructions



Next

Before 14h !



Have a great stay in Geneva ...
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