A Step-by-step Essay Writing Timeline

Preparation and Initial Research

Day 1-2: Organizing Resources and Theoretical Framework

Books: Skim through the table of contents, introduction, and conclusion to get an
overview. ldentify key chapters or sections relevant to your topic.

Articles: Skim through abstracts and conclusions to determine their relevance.
Make a list of key points and sections to read in detail.

: Detailed Reading and Note-Taking

Books: Read your selected chapters and take detailed notes. Summarize key
concepts and write down a few important quotations and their page number.
Articles: Read the most relevant articles thoroughly. Summarize key arguments,
theories, and concepts. Again, write down any relevant quotations.

: Synthesize Information

Combine notes from the book and articles. Look for common themes, differences,
and how they relate to your topic.

Create a mind map, or outline, to visualize the connections between different
sources and ideas.

Draft a thesis statement.

Outline and Structure

Day 5:

Develop a Detailed Outline
Introduction:
e Primer
e Definition of key concepts
e Thesis statement
e Introduction of your theoretical framework

e Theoretical Framework: Summarize key theories and concepts from the
books and articles.
e Analysis: Find and analyze key passages to analyze according to your key
concepts.
e Break down arguments supporting your thesis statement into subsections,
each focusing on different aspects.
e Subsection 1: Concept 1 + Analysis
e Subsection 2: Concept 2 + Analysis
e Subsection 3: Concept 3 + Analysis
e ... (as needed)
Conclusion (1-2 pages):
e Summarize/paraphrase your main points
e Discuss the implications of your analysis regarding the overall
works you analyzed



3. Writing

] Day 7-10: Write the Subsections
e Subsection 1: Focus on writing this section in detail. Include quotations and
references from your notes. The arguments should be developed within the
theoretical framework, and in relation to the analyzed passages.
Subsection 2: Repeat the process for the next subsection.
Continue this process for each subsection, aiming to complete 1-2 pages per day.

L] Day 6: Write the Introduction

e Introduction: Write a compelling introduction that establishes your thesis
convincingly.

o It will be easier to write your introduction if you have an overall view of your essay;
you will be able to orient the reader towards the direction of your argument, and
later to take into account new findings or conclusions that will perhaps arise during
the writing process.

e Rewrite the thesis statement if needed.

L] Day 11-12: Write the Conclusion
e Summarize your findings and restate your thesis in light of the analysis.
e Discuss the broader implications of your findings and suggest future research
directions.

4. Revision and Final Touches

[] Day 13: Revise and Edit

e Content: Ensure each that section flows logically. Check for consistency in
arguments and evidence.

e Clarity: Improve sentence structure, clarity, and coherence (avoid repeating the
same linking words, for example).

e Works-cited List: Write a works-cited list with the chosen primary and secondary
sources according to MLA style. Ensure that all citations are referenced correctly
in the text.

[] Day 14: Proofread and Format
e Proofreading: Check for grammar, spelling, and punctuation errors.
e Formatting: Check the Style Sheet to ensure that your paper adheres to the MLA
citation style and formatting guidelines.

[] Day 15: Final Review and Submission
e Give your paper a final read-through. Ensure that everything is in order.
e Submit your paper.



Tips for Efficiency

e Set Daily Goals: Break your tasks into daily goals. Aim to achieve specific milestones
each day.
Stay Organized: Keep all your notes and resources well-organized. Use folders and labels.
Limit Distractions: Work in a quiet, distraction-free environment. Use app blockers if
needed.

e Take Breaks: Use the Pomodoro Technique (25 minutes of work, 5 minutes of break) to
stay focused.

e Stay Flexible: Adjust the schedule if needed, but try to stay on track.



